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A selection of short courses (mostly 2 days) to hel p you  
improve skills 
              have fun  
               be creative 
 
Webwise - This course is suitable for beginners and will show 
you how to “surf the web”, use email and get the most out of the 
“world wide web”.  Tuesdays 1 st & 8th July. 
 
Your Money – use the computer to sort out your finances.  
Suitable for beginners, you will look at spreadsheets and the web 
to help you set your own budget.  You will save more money than 
this course costs!  Wednesdays 2 nd & 16 th July.   
 
Essentials of Digital Photography – Learn how to improve your 
digital photos and boost your creative confidence. This course 
will show you the essential skills including cropping and resizing, 
and some more advanced skills useful for repairing imperfections 
or just enjoying yourself! Thursdays 26 th June & 3 rd July. 
 
Touch Typing – speed up your work by typing properly.  No 
more typing with 2 fingers and searching the keyboard for the 
right letter.  You will save time! Thursdays 3 rd, 10th & 17th July. 
(Please note that this course is 3 days long) 
 
Understanding Office Procedures – what you need to know 
about office work.  If you’ve never worked in an office or want to 
return after a career break, this course will help bring you up to 
date with current practice.  Fridays 4 th & 11th July. 
 
Self-defence - a chance to improve your personal safety and 
learn some simple skills and tactics to help you get our of difficult 
situations.  Mondays 23 rd & 30th June 
 
Improving Confidence  – wish you had the nerve to make a few 
changes?  Start with this course! Tuesdays 1 st & 8th July. 
 
 

Jobsearch  - For women ready to look for work, but who need 
help in job seeking and interview skills. This course will cover the 
essentials of CV writing, where to find jobs, planning for interview 
and interview practice. Fridays 11 th & 18th July.  
 
ESOL for Family Life – Covering Health, Education, Money  and 
Discovering the UK.  (for Entry 3/Level 1 learners) Tuesdays 1 st 
& 8th July. 
 
Improve Your Spelling  – Good spelling always creates a good 
impression and can be particularly difficult if English is your 
second language. (for ESOL Entry 3/Level1 learners) Thursdays 
3rd & 10th July.  
 
 
Eligibility and enrolment 
CWRC courses are open to all women – there are no formal 
entry requirements. To enrol, please contact the centre in 
advance, by visiting, emailing or phoning, as places are 
limited.  

 
Course costs  
These courses are part-funded by the LSC. The cost for each 
course is £25 (or £10 concession). You will need to pay £50 if 
you are not eligible for LSC funding e.g. if you have “no recourse 
to public funds”.   
 
CWRC Crèche 
The on-site crèche is run by experienced co-ordinators and 
sessional workers. Child care is FREE to women on courses. 
The crèche is open during classroom hours, except during 
the lunch break. 
 
Other courses and services at CWRC 
CWRC offers a wide range of courses and workshops in subjects 
such as woodwork, computing, ESOL, English and Maths. 
Please contact us to find out the latest news and information, or 
visit our website at www.cwrc.org.uk 


